UNSUCCESSFUL AGAINST THE EMPLOYER’S REFUSAL OF A FLEXIBLE WORKING REQUEST

THIS LETTER SHOULD BE SENT TO AN EMPLOYEE TO CONFIRM THAT HIS OR HER APPEAL AGAINST THE EMPLOYER’S REFUSAL OF A FLEXIBLE WORKING REQUEST HAS BEEN UNSUCCESSFUL


Strictly Private & Confidential
[INSERT EMPLOYEE’S NAME]
[INSERT EMPLOYEE’S ADDRESS]


[INSERT DATE]


Dear [NAME]

APPEAL AGAINST FLEXIBLE WORKING REQUEST

I refer to our meeting on [INSERT DATE], chaired by [INSERT NAME] and at which the note taker was [INSERT NAME]. [[You were accompanied at the meeting by [INSERT NAME]].

OR

[You  were reminded of your right to be accompanied at the hearing but chose to proceed without a companion].]

I have given careful consideration to your appeal against the refusal of your request for flexible working. I have reviewed the original decision and I have decided to reject your appeal against the decision.

The reason[s] why I have decided to reject the appeal [is OR are] [INSERT DETAILS OF WHICH GROUNDS AND BUSINESS REASONS APPLY AND INDICATE WHETHER THE SAME OR DIFFERENT FROM ORIGINAL DECISION]. AND [However, we can offer the alternative of [INSERT DETAILS OF ALTERNATIVES]. Please confirm by [INSERT DATE] whether you wish to accept the alternative proposed].

I am sorry that the organisation is not able to accommodate your request on this occasion. Please note that this is the end of the flexible request procedure.


Yours sincerely 




[INSERT NAME]
[INSERT POSITION]


