[bookmark: _GoBack]THIS LETTER SHOULD BE SENT TO AN EMPLOYEE WHO IS IN A SELECTION POOL TO COMFIRM THAT HIS OR HER APPEAL AGAINST THEIR SELECTION FOR REDUNDANCY WAS UNSUCCESSFUL




Strictly Private & Confidential
[INSERT EMPLOYEE’S NAME]
[INSERT EMPLOYEE’S ADDRESS]


[INSERT DATE]


Dear [NAME]

[INSERT COMPANY NAME] LTD
REDUNDANCY APPEAL

A meeting to consider your appeal of your selection for redundancy was held on [INSERT DATE], was chaired by [INSERT NAME AND POSITION] and [INSERT NAME AND POSITION] attended as note taker.  [You were accompanied by [INSERT NAME].] OR [You were reminded of your right to be accompanied but you chose to proceed without a companion.] 

[I now write to confirm that your selection scores have been reviewed, however the decision to select you for redundancy has been upheld.  This decision is final and you have no further right of appeal.] [Insert reasons in relation to scores].

OR

[We have reviewed your scores and have concluded that the scores were too low.  [See our scores which have been increased and why]. Accordingly we overturn the decision to select you for redundancy. [INSERT NAME OF LINE MANAGER] will contact you shortly to discuss arrangements for returning to work.]


Yours sincerely




[INSERT NAME]
[INSERT POSITION]

