
THIS LETTER SHOULD BE SENT TO AN EMPLOYEE WHO IS IN A STAND ALONE POST TO CONFIRM THAT THE APPEAL AGAINST THE REDUNDANCY OF HIS OR HER POST HAS BEEN UNSUCCESSFUL


Strictly Private & Confidential
[INSERT EMPLOYEE’S NAME]	
[INSERT EMPLOYEE’S ADDRESS]


[INSERT DATE]


Dear [NAME]

[INSERT COMPANY NAME] LTD
REDUNDANCY APPEAL

A meeting to consider your appeal against the redundancy of your post was held on [INSERT DATE], was chaired by [INSERT NAME & POSITION] and [INSERT NAME & POSITION] attended as note taker. [You were accompanied by [INSERT NAME].] 

I now confirm that the decision to make your role of [INSERT JOB ROLE] redundant has been upheld. [SET OUT THE REASONS FOR REFUSAL.] This decision is final and you have no further right of appeal.

May I take this opportunity once again to thank you for your hard work and effort and to wish you well for the future.

Yours sincerely

[INSERT NAME]
[INSERT POSITION]
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